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Roundcube Webmail

¢ ¢ Since the current iloha Webmail system is overly simplistic,Roundcube Webmail has been

introduced to replace the current system and improve the webmail system's functionality.
Roundcube provides new functions, such as a multi-language interface, a richtext/html mail
editor, and drag and drop mail management. On January 4, 2016, the system went live and was
publicly tested with faculty and staff email (mx), and unit email (my). Student emails are
gradually being brought online, as shown in the list below:

o Faculty and StafffJhttps://mx-mail.nthu.edu.tw/

o Units[] https://my-mail.nthu.edu.tw/

o 0z[] https://oz-mail.nthu.edu.tw/

o m98[] https://m98-mail.nthu.edu.tw/

o m99[] https://m99-mail.nthu.edu.tw/

o m100[ https://m100-mail.nthu.edu.tw/

o m101[] https://m101-mail.nthu.edu.tw/

o m102[] https://m102-mail.nthu.edu.tw/

o m103[] https://m103-mail.nthu.edu.tw/

o m104[] https://m104-mail.nthu.edu.tw/

o m105[] https://m105-mail.nthu.edu.tw/

o m106[] https://m106-mail.nthu.edu.tw/

o m107[] https://m107-mail.nthu.edu.tw/

o m108[] https://m108-mail.nthu.edu.tw/

o m109[] https://m109-mail.nthu.edu.tw/

o m110[] https://m110-mail.nthu.edu.tw/

o m111[] https://m111-mail.nthu.edu.tw/

o m112[] https://m112-mail.nthu.edu.tw/

o m113[] https://m113-mail.nthu.edu.tw/

o m114[] https://m114-mail.nthu.edu.tw/ EE0

Roundcube Webmail Setup

Login Screen

1. When you log in, the user account must be entered, as shown.
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Page Setup

1. After logging in, select “Settings”[]
2. First select “Preferences”

o The main settings include language, time zone, time format (how time is displayed), date
format (how the date is displayed), short date display (whether to display the full date),
and others.

o Page style:[]

3. Click “Save” to save your settings.
4. As shown[]
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Browser Options

Handle popups & standard wendows

Mailbox display settings

1. Click “Mailbox view.”

1. The main options include “show preview pane”, “Mark previewed messages as read”, ...,
“Rows per page”.

2. New Message[]“Check all all folders for messages”.

3. Click “Save” to save your settings.

4. As shown[]
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Displaying Messages

1. Click “Displaying Messages".
2. Main Options[]“Open message in a new window”,“Show email address with display

name”,“Display HTML",“Display remote inline images”(for retrieving remote pictures, “Never” is
recommended).

3. Click “Save” to save your settings.
4. As shown[]
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Folder Settings

1. Select “Folders” in the settings page.

2. Select the folder you wish to read. If you are not sure what folders you wish to use, select all
before choosing.

3. As shown[]
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Personal Information Settings

Select “ldentities” in the settings page.

In the Identities field, select “email address.”

Settings: “Display Name” (user-defined), “Organization”.

The user may edit their own signature.

Use an “HTML signature” (the user may choose their own font).
Click “Save” to save your settings.

As shown[]

NouswNE
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Forwarding and Vacation Auto-Reply Settings

1. On the settings page, select “Forward and vacation auto reply.”

If you wish to use the vacation auto-reply function, please check the box.

3. If you wish to use the forwarding function, please fill out the form listing the forwarding email
addresses. Up to 20 email addresses may be used for forwarding.

4. Click “Save” to save your settings.

5. As shown:

N
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Filter Settings

1. On the settings page, select filter (mailbox rules).
1. Search field: “sender,” “recipient,” “copy recipient” and “subject”.
Including: Which words or sender names will be included.
Move to: Move all mail matching the search terms to a designated folder.
Mail count: All mail, read mail, unread mail.
Mark the mail selected: Mail matching the search terms is labeled as “read,” “unread,” or
“none” (no mark).
6. Do not apply other rules: Do not apply other mail rules.
2. As shown:

Uik wnN
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1. Click “Save” to save your settings.
2. After saving, a rule will appear in a dialog box, as shown:
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Instructions on how to use the Roundcube
Webmail

e Select “NTHU-mail” then click on “folder,” then select the mail, as shown in the pictures.
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e Mail function list, which is applied to the selected mail, is shown in the picture.
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e How to select mail: Function keys can be used to select all mail. The “ctrl + mouse click” can
also be used as well, as seen in the picture:
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* How to write emails: You may select the editor type. If you select “plain text”, you will not be
able to change the size, color, or font of your text. If you choose HTML, the font size, color, and

font may be changed.
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Contacts from your old lloha Webmail can be
imported into Roundcube Webmail

e Export from lloha Webmail, as seen in figure 1.
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e Save to your computer as Vcard, as shown in figures 2 and 3.
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e Open the latest version of Roundcube Webmail and click “Address Book,” as shown in figure 4.
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e Click “Import,” as in figure 6.
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